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Abstract (Arial Black 11 point, centered)

The abstract text is just a few sentences written in Arial 10 point and right and left justified. Also use “Format Paragraph Indent.” And indent 0.3 inches on both the Left and Right. This gives the abstract an offset look to it. No paragraph line indent on the first line. Very blocky looking.

I
I. Introduction (or other first section, Arial Black 12 pt)
   All paragraphs in body indented 5 spaces, text in Arial 11 pt Regular. Overall page setup is Portrait (of course) with 1 inch margins top, right, and bottom, and 1.5 inch margin on the left. Format Paragraph, General Alignment is justified. The editorial / publication committees will take care of final formatting with gutters, header/footers, etc. Each sentence to have 1 space after period.

   The second paragraph continues without any blank line between paragraphs. The second paragraph is just like the first, just a little bit louder and a little bit worse (just kidding). Commas to be placed after each item in a series, including before the “and”: stars, planets, moons, and asteroids. Capitalize our Sun, Earth, Moon as names, not the generic star, asteroid, planet….but Alpha Centauri, Jupiter. Watch for apostrophes: its galaxy is blue; it’s blue.

   Insert for Page Numbers at Bottom of Page (Footer) and Aligned at Center. Check Show number on first page. Format then needs to be set at 1,2,3, to start at 1.

(12 pt blank line between sections)

II. Second Section

   To add or emphasize a few items: All papers require an abstract—it can be very short. Figures require both a figure number and caption as shown below. It is a good idea, although not entirely necessary, to mention the figure in the text, such as “… as shown in Figure 1 below.” Figures must fit within the margins. Generally figures look better if they have some space around them, between them and the margins. Figures should not be placed at the end of the text, but need to be imbedded within the text not too far from where they are mentioned or apply.

(11 point blank line here)


In 8 point, copyright or URL location of figure, if appropriate

(8 point blank line)

Figure 1. Figure titles in 11 pt Arial Italics, centered
   Scientific papers usually use a past tense voice, …we observed, it was noted that… Titles such as “Dr.” are not usually used in scientific papers. The first time someone is mentioned it usually is R. K. Smith or Reginald K. Smith, and all later mentions are just Smith. Note that a paper title is all caps. Any subtitle is not all caps, and is placed on a second line.
   Papers must be divided into sections I, II, III, etc. Section titles are Areal Black 12 point, and should be very brief (less than a full line).

   Periods should come before the end quote, like “This.” But if there is more after the quote, period goes outside: “The star shone” (Huygens 1698).

For exponents, use Format/Font/Superscript such as V2 instead of V^2.

(12 pt blank line)

Subsections
   If you have a section with subsections, place a 12 point blank line between main section and the subsection, then the subsection title on a line and underline it, as shown above, in 11 point Arial. Normally you would not number or letter subsections. To have subsections you need, obviously, at least two. If further levels of sections, leave one 11 pt blank lin, indent 5 spaces, sub-subsection title 11 point Arial italics.

(11 pt blank line)

   Sub-Subsection title
   The paragraph for the sub-subsection begins on the next line, also indented 5 spaces.

III. Conclusion
   Typically the last section would be some sort of “closing” section, such as a short summary, conclusion, etc.

   References should be cited in the text by author’s last name and the year in parentheses, such as … telescope control systems allow full robotic operation (Trueblood and Genet 1997). If you want to reference a specific page, it would be (Smith 2002, 23), or (Smith 2002, 23-34).

(12 point blank line)

References

Typically a few references (perhaps a couple of websites and a couple of books or magazine articles).

The purpose of references is to show where you found your information and make it possible for the reader to find your source. References are checked.

Use Format/Paragraph/ General/Alignment/Left (so are not justified), and Special/Hanging at .5 to indent the lines beyond the first line. Arial 11 pt text for the references. Use two spaces between each item within each reference.
Book titles should be in Italics, while “Paper Titles” should be in quotes. Magazine or Journal titles should be in Italics, followed by volume number and page numbers.

Trueblood, Mark and Russell M. Genet. 1997. Telescope Control. Richmond: Wilmann-Bell.

Fich, Michel and Scott Tremaine. 1991. “The Mass of the Galaxy.” Annual Review of Astronomy and Astrophysics, vol. 209, 409-445.

Internet references should include the page’s author (you have to search sometimes to find), the date last updated, title of the page in regular type, title of website in Italics, the full URL enclosed in side carets, and the date you downloaded or viewed the article.

Clayton, Philip. 2002. Emergence or Us from It. Metanexus: The Online Forum on Religion and Science. http://www.metanexus.net 3 May, 2004. (This last date is the date you downloaded the article.) 
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